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TO : Chief, Plans & Policy Staff/mR DATE: 28 April 1955
FROM Chief, Administrative Branch/TR
SUBJECT:  Weekly Activity Report No, 17
I. SIGNIFIGANT ITEMS: NONE
II. QIHER IIEM3s
A tio entificet 3 ctlons
| ISecreta.ry of the DDA Career Service Board, stated that
the as at all components of the IDS identify all positions GS=O

and above which are not functionally the same as the component to which they

are assigned,

dividual and job title, grade, and a brief job description in order to i-
dentify the service designation that the position should cerry, This in-

formation must be reported to

B. 1 tion Wage

by 4 May 1955.
O3

The information requested includes biographic dats on the in-

25X1

as started the final phase of the job survey of the Basic

School,  He 1s completing necessery work on clerical and training aids posi-
tions in the Operations School and all positions within the Langusge and

External Tralining School,
C. New Badgl e

into final form end is to

A new procedure regarding the handling of badges end manifests was put
int

D. {&E Contractss

The ASE contracts have received the concurrence of the Comptroller and
the Special Assistant to the DCI for Planning and Coordinstion and were

delivered to the DDS for approval on 26

IOBNO. ... "

H§ CLEEY

NERY e oa100% L ‘

HO. pO3L20CFaa 0 Dl LU B G
REV CLass G DR, AUTH:

__DOC. HOLT FO CEANGE

S~y

T ] ORG CLASS S
KH 703

mmooozooo&s

STAT



25X1
25X1

25X1
25X1

25X1

JetH
Approved For Release 2006/1 1&‘)85]‘?DP58-00039A000200020006-3

. A4

E. Budget Reviews

FY~1955 "Obligation Analysis Reports™ have been furnished to Chiefs
of all OIR major components, This anaelysis projects total obligations
through the end of FY-1955 and indicates estimsted surpluses by object
class. The Chiefs have been requested to review the report and indicate,
at the OTR gtaff meeting on Friday, any additional fund requirements for

F. DRelinguent Advance Accounts:

Internal Finance Division procedures provide that a report be given
to the Inspector Generel of all employees where a payroll deduction was
necessery to liquidete a delinquency in accounting for official funds, A
report of such action will be filed in the employee!'s personnel folder,
All IBM lists of outstanding sdvance accounts will be routed to X0/TR for
the information of the DTR in case of serious delinquencies,

Go  I/0 Amendments

At the request of X0/1R, a request for five sdditional Statistical
Clerk positions for the AGE Staff has been prepared and forwarded to the
Menagement Staff, It is possible that five present vacant glots will have
to be deleted in order to provide for these additional positions end comply
with celling limitetions,

This was the date CIA came into existence, However, creditable time for
leave purposes, etc,, will start from the individualls sctusl EOD date,

1, & it =303
Renovation of the|  |Auditorium wes completed Friday, 22 April 1955,

J. Vst to

| |arra.nged for and gecompanied P o
the Agency Records Center on 22 April 1955,

obtained a great deal of valuaeble data for the OTR historyTTom These
retired OIR records,

Ko Frograns

The BFO/TR prepared an agreemsnt between the Agency For the
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25X1 [__]sumer Progrem. The agreement wes signed byl A 2sx
end wes spproved by the DDCI preparatory to a partial payment to be made
on the contract on 29 April,

L. Begistrar Activities:

le A report on external training received by CIA employees separeted
during Merch was forwarded to the DIR on 25 April 1955,

2+ The Weekly Report of Enrollment Statistics was disseminated on

27 April.

25X1 | |accompanied by | | spent Wednesday morning X!
in discussing problems concerning registration and keeping accurate 25X1
records on language end external training,

25X1 be | |hes given verbel notification of her
resignatIon effective 13 ley.

25X1 M, Reports

The weekly report of the utilization from 25X1

20 April through 26 April is attached,

25X1

25X1 Attachments
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